






Darcy Phillips        _______ _______ 
2261 Paint Horse Drive, Reno, NV 89521    775.412.5212     riverdaisy97@gmail.com 
 
EDUCATION 

• University of Denver, M.A, Anthropology & Non-Profit/Museum Management, 1995 
• Trinity University, B.A., Anthropology, minors in religion, geology, and international studies, 1991 
• Denver Paralegal Institute, Paralegal Certificate with Honors, 1998 

 
POSITIONS HELD 

 

• Cancer Early Detection Programs Manager, Nevada Cancer Coalition – 2022-Present 
Manage statewide collaborative groups, event plan for screening campaigns, report on state grants, 
and network with organizations and providers. 
 

• Executive Director, River Wranglers, 2018-2022 
Responsible for all aspects of managing the non-profit including environmental education, financial 
management, staff leadership, grant writing, and cooperative relationships with governmental and 
other agencies. 
 

• Adjunct Instructor, Truckee Meadows Community College, 2014-2018 
Taught Intro to Anthropology, People and Cultures of the World, and Linguistics classes. Received 
“Excellence in Teaching” award, 2016. 
 

• Development Associate, Junior Achievement of Northern Nevada, 2015-2016 
Wrote grant proposals, entered data, composed donor letters, organized silent auctions, assisted 
with event planning/management, recruited volunteers and teachers, taught JA classes, created 
flyers and invitations, managed office, and worked with board members and volunteers. 
 

• Program Manager, Essential Theatre, 2008-2010 (Phoenix, AZ) 
Assisted in editing writings of incarcerated women for publication; provided administrative support 
for Nagasaki: Life After Nuclear War, by Susan Southard; wrote grant proposals; prepared payroll; 
managed office; and worked with non-profit clients.  

 
• Regional Director for Steamboat/Aspen/Vail, Women’s Foundation of Colorado, 2001  

Organized events, recruited and managed volunteers and local board of directors, and secured 
donations. 

 
• Program Officer/Office Manager, Pikes Peak Community Foundation, 1998-1999  

Reviewed grant proposals, took board minutes, managed database, and organized office. 
 

•      Associate Director of Alumni Relations (1995-1998), The Colorado College 
Senior Research Associate (1994-1995)  
Managed Homecoming weekend events, organized student groups, and Fifty-Year Club. 
Researched public files to profile potential donors (Senior Research position). 

 
SPECIAL SKILLS: 

• Wilderness First Aid/CPR Certified 
• Project WET Facilitator/Trainer 

 

VOLUNTEER POSITIONS: 
• Volunteer, Reno/Sparks Mutual Aid, 2020-current 
• Board Member, Alpine Academy PTO, 2016-2017  
• Volunteer, Hillside Cemetery Preservation Foundation, 2014-2016 
• Secretary of PTO, Fountain Hills, Arizona School District, 2008-2010 
• Board Member, Development Chair, Parents of Preemies, 2001-2003 
• Silent Auction Chair, Center for the Prevention of Domestic Violence, 1999 
• Appointed Member, Colorado College Committee on Administrative Issues, 1998 
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