






JOHN W. NASH 
4307 Clyde Ct., Reno NV 89509 

Phone: (650) 448-7688 | E-mail: johnnash578@yahoo.com 
 

Project Coordinator/ Business Development 
SUMMARY 

�
� Responsible for overseeing the day-to-day operations of construction projects, 

ensuring it runs smoothly, on time, and within budget by coordinating team 
members, materials, contractors, and managing project plans, schedules, and 
budgets, while facilitating communication between all stakeholders to ensure 
project goals are met��

� Knowledgeable: full sales cycle of commercial construction projects, 
construction processes and contracting business operations; estimating job 
costs; interpreting blueprints and construction drawings; codes; permitting; 
design and architecture; real estate practices. 

� Experienced: defining company goals and determining actionable ways to reach 
them; identifying pipelines for new business growth; managing relationships with 
current and prospective customers; negotiating; planning, executing, and 
monitoring projects while controlling budget, scope, and timeline; managing 
teams 

� Skilled: both written and verbal communication; critical thinking and creatively 
solving problems; overcoming roadblocks.  

� Driven: results-driven and goal oriented.  Motivated by new challenges.  
 

EDUCATION AND LICENSURE 
 
UNLIMITED B GENERAL CONTRACTORS LICENSE  2020- 
 Nevada State Contractor Board, Reno, NV   PRESENT  
         California State License Board, Sacramento, CA 
 
KB-2 RESIDENTIAL AND SMALL COMMERCIAL GENERAL 2011- 
CONTRACTING LICENSE       PRESENT 
 Arizona Contracting License Center, Phoenix, AZ  

ARCHITECTURE AND CAD TECHNOLOGY    2012-2015 
 Phoenix College, Phoenix, AZ  
 
K60 FINISH CARPENTRY LICENSE     2006-2010 
 Arizona Contractors License Center, Phoenix, AZ 
 
CAREER HISTORY 
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PROJECT COORDINATOR/ BUSINESS DEVELOPMENT 2020- 
          Donovan Contracting, Inc., Reno, NV PRESENT  

PROJECT COORDINATOR, Katerra, Reno, NV 2017-2020 

PROJECT MANAGER, Atlas Capital, Paradise Valley, AZ  2010-2017 

MANAGING MEMBER, Timberstone Builders, Phoenix, AZ 2006-2010 

 
SOFTWARE PROGRAMS  
 

� SALESFORCE, NUTSHELL, HUBSPOT (CRM) 
� SMART SHEET 
� MICROSOFT OFFICE – TEAMS, WORD, EXCEL, POWERPOINT, 

OUTLOOK 
� APOLLO CONSTRUCT 
� PROCORE 
� BLUEBEAM 
� ESTIMATE ROCKET 

 
POSITION DESCRIPTIONS 
 
PROJECT COORDINATOR/ BUSINESS DEVELOPMENT 2020- 
 Donovan Contracting Inc., Reno, NV    PRESENT 

� Project Coordination: Responsible for overseeing the day-to-day operations of 
construction projects. Managing team members, materials, schedules, permitting, 
plan set and deadlines while maintaining communications with all stakeholders to 
ensure project goals are met. 

� Business Development: foster new business opportunities, expand existing 
markets and increase market share.  Implement strategies to achieve sales 
goals.  Manage existing clients and project stakeholders. Examine current trends 
and climates to create new avenues for profitability.  

� Sales: meet and exceed profitability goals, negotiate, and execute contracts and 
subcontractor agreements, achieve profit margins in line with company goals. 

� Estimating: generate and present complete and professional estimates; train and 
manage sales and estimating staff of eight people. 
   

 
PROJECT COORDINATOR       2017-2020 
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 Katerra, Reno, NV        
� Oversee a territory of three States with a 45-employee division of tradesman.  
� Manage division of tradesmen on multiple large scale, new-build, commercial 

projects simultaneously. 
� Create detailed material take-offs from blueprints and submittals 
� Produce and manage labor projections and ongoing performance during the 

project 
� Draft and submit RFI’s and change orders 
� Recruit, train and manage carpentry foreman and crews 
� Coordinate activity between material vendors, site teams and staff 

PROJECT MANAGER        2010-2017 
 Atlas Capital, Paradise Valley, AZ  

� Develop, coordinate and manage the following for investment company: project 
design, scope development, budgeting, selection and management of in-house 
crews, subcontractors and equipment vendors 

� Project scheduling 
� Develop and structure project related contracts 
� Maintain close contact with customer and implementation of project deliverables 
� Collaborate with consultants 
� Conduct design optimization and value engineering 
� Cost estimating 
� Manage field related project activities 
� Quality control 

MANAGING MEMBER        2006-2010 
 Timberstone Builders, Phoenix, AZ 

� Design and fabricate high-end commercial and residential millwork 
� Install window and door systems 
� Network with builders and architects 
� Manage daily operations, payroll and employees 
� Job estimating 
� Material procurement 
� Billing and collections 
� Create bids and contracts 




