








JODI M BENNETT 
(775) 815-6046 

 
EDUCATION             
University of Nevada, Reno                                       Graduation: Spring 2023 
Master of Science in Finance 

 

University of Nevada, Reno          Graduation: December 1992 
BS in Business Administration with Distinction (emphasis in marketing) 

 

PROFESSIONAL EXPERIENCE           
Hometown Health   Reno, NV                    7/25/2022 – Current 

Position: Sr. Financial Analyst 
 I assist in preparing 2025 budget.    

 I manage the monthly broker commission payment process.  I lead the monthly 

interdepartmental meeting to resolve the network/integration program issues. I review the 

process for efficiency, and accuracy.  

 I communicate with brokers to resolve problems. 

 Quarterly, I prepare and file the statutory reports to NAIC and the Nevada department of 

insurance. 

 

Daniel T. Colombo dba Sierra Pediatrics   Reno, NV     9/8/2003- 9/30/2021 

Position: Practice Administrator 
 

 Accounting:   

o Analyzed monthly financial statement to monitor profitability. 

o Balanced teams account receivables daily to ensure accuracy of patient accounts. 

o Reconciled four bank statements monthly for good accounting practices and 

research discrepancies.   

o Analyzed expenses and research vendors to lower our expenses quarterly.   

o Submitted state sales tax report and modified business tax quarterly.  

o Created financial action plan and generated a budget for large expenses annually 

to present to owner. 

 

 Billing:   

o Developed our office revenue cycle procedures.  

o Reviewed team’s performance which included submitting clean claims, 

processing claim denials timely, managed A/R aging and monthly patient 

statements/invoices.  

o Negotiated fee schedules with insurance payer and managed the payer contracts to 

maintain profitability. 

 

 Credentialing and Insurance contracts: I ensured the doctors were credentialed with 

insurance payers with current licenses.  

 



 Human Resources:  

o Wrote job descriptions, interviewed, on boarded and trained new staff member.  

o Wrote office policy handbooks and department training manuals. 

o Managed employee benefit contracts including the SIMPLE IRA retirement plan, 

and health insurance contracts. 

o Completed biweekly payroll tasks.  

 

 Compliance Manager:  I managed HIPAA compliance, staff OSHA training, CLIA 

certification, and AED compliance. 

 

 Inventory management of vaccines:  

o Ordered vaccines and maintained inventories for two vaccine entities, one for 

private insurance patients and the other for Medicaid patients.    

o Developed a process to reconcile our vaccine physical inventory with our EMR 

system data.   

o Submitted monthly reports to the State of Nevada VFC program.   

o Planned and implemented flu clinics annually.   

o Evaluated reimbursement from insurance carriers to ensure allowable were 

consistent with the contract fee schedule and within the cost schedule. 

o Handled annual VFC compliance audits. 

 

 IT and Electronic Medical Records (EMR) system:  

 

TECHNICAL SKILLS            
 Proficient in Microsoft Excel: vlookup, logic statements and pivot tables 

 Skilled in using Microsoft Word 

 Competent in using Quickbooks for accounting and monthly financial statements 

 Proficient in proprietary EMR system: Office Practicum 

 Skilled in EPIC-Tapestry  
 

COMMUNITY AND VOLUNTEER ACTIVITIES         
 

Shakespeare Festival at Sand Harbor Lake Tahoe    7/5/2024 – 8/23/2024 

Ticketing Volunteer 

Ushering Volunteer 

 

Opportunity Alliance of Nevada       5/1/2022 – 9/31/2022 

Financial Navigator 

 Assisted families in need to find housing assistance 

 Guided family through creating a financial plan 

 

Galena High School         8/30/2018- 4/30/2019 

Parent volunteer 

 Soccer team volunteer- Prepared dinners for team before games. 

 Worked with setup tasks for senior events 




